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We build passion in accounting and beyond



AAT or the Association of Accounting Technicians is the
world's leading professional body of accounting technicians
headquartered in the United Kingdom. 

AAT developed courses and qualifications that are suitable
for different types of learners such as those who are
looking to start their career in accounting to those who
wants to enhance their accounting skills to next-level.

Established in 1992, Al Moalem Institute has been providing
comprehensive training in the Kingdom of Bahrain.

With over 100+ internationally recognized certifications and
qualifications, Al Moalem Institute has been human
resource potential and continually shaping careers of
today's workforce and the future generation.



 
1 

 

AAT Access Award in Accounting Software Level 1 

This course will help you develop your skills in using accounting software. This qualification 
can offer a route into employment, support you in your existing work, or help you to pursue 
further study with AAT. 
 
How long does it take to complete the course? 

The duration of this course is 45 guided learning hours to complete. 
 
Who is this course for? 

This course is ideal for: 
 

• Those who have had minimal work experience or those who need some additional 
support in order to progress. 

• Younger learners seeking tangible and finance specific skills. 
• Adults seeking to validate their existing skills in order to enter into or progress in their 

career. 
• Candidates who would like to test their abilities before progressing further with AAT. 

 
What topics does the course cover? 

This course will cover the following topics: 

• Features of accounting software compared to manual bookkeeping 
• Advantages and disadvantages of users of different types of accounting software 
• Accounting software security 
• Create new accounts in the general ledger 
• Amend existing account names in the general ledger 
• Accounting Terminology 
• Record Transactions from a Bank statement 
• Record Cash Transactions 
• Reports that may be produced using accounting software 
• Produce reports using accounting software 

 
What will I gain after completing this certification? 

At the end of this course, you should be able to perform and gain the following: 

• Understand the benefits and risks of using accounting software  
• Set up accounts 
• Record Bank and Cash Transactions 
• Produce reports using accounting software 

How is it assessed? 

You must successfully complete one, 90 minutes end-of-qualification assessment to achieve 
this qualification. The proportion of this qualification assessed by external assessment is 
100%. The assessment is graded by “Competent” or “Not Yet Competent”. 
 



 
2 

 

Do I need any prior qualifications to start this course? 

There are no formal entry requirements for this course. It is recommended that you have a 
good command of English language and basic knowledge on Mathematics. 

I completed and received my certification, what happens next? 

Learners who completed this course can progress to AAT Level 2 Certificate in Accounting, 
and to follow this with Level 3 and 4 studies. Candidate could continue your studies and gain 
a partial or full AAT Qualification. 
 

What employment opportunities can I apply for after gaining this 

qualification? 

There are various employment opportunities that you can apply for after gaining an AAT 
qualification. Completing this certification can lead you to employment as a: 

• Trainee bookkeeper  
• Accounts administrator  
• Billing/ Payments Administrator / Coordinator  
• Junior Accounts  
• Accounts Receivable / Payable Assistant  
• Procurement and Finance Assistant  
• Assistant Cashier  

 



Reach us

P.O. Box 20649
Building 1029, Road 3621
 Al Seef, Kingdom of Bahrain 

+973 17400755
www.almoalem.net


