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Beyond numbers



AAT or the Association of Accounting Technicians is the
world's leading professional body of accounting technicians
headquartered in the United Kingdom. 

AAT developed courses and qualifications that are suitable
for different types of learners such as those who are
looking to start their career in accounting to those who
wants to enhance their accounting skills to next-level.

Established in 1992, Al Moalem Institute has been providing
comprehensive training in the Kingdom of Bahrain.

With over 100+ internationally recognized certifications and
qualifications, Al Moalem Institute has been human
resource potential and continually shaping careers of
today's workforce and the future generation.
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AAT Advanced Diploma in Accounting Level 3 

This course will provide you with the specialist knowledge and skills required for progressing 
either to employment in an accounting or finance role, or to enable progression to further 
study in accountancy and finance.  
 
How long does it take to complete the course? 

This course will take 210 guided learning hours to complete. This will depend on the 
commitment of the student to complete all the modules in the course, pass all the 
assessments, and other requirements by the awarding body. 
 
Who is this course for? 

This course is ideal for: 
 

• Those have already achieved either the AAT Foundation Certificate in Accounting or 
the AAT Foundation Diploma in Accounting and Business. 

• Those who are at a more intermediate level and looking to develop their skills in 
accounting. 

• Those who have already started working in Finance and who have a need and desire 
to attain formal recognition of their skills. 

 
What topics does the course cover? 

This course will cover the following modules required to be accomplished by the learner: 

• Advanced Bookkeeping 
• Final Accounts Preparation 
• Management Accounting: Costing 
• Indirect Tax 
• Ethics for Accountants 
• Spreadsheets for Accounting 

What will I gain after completing this certification? 

At the end of each module, you should be able to perform and gain the following: 

Advanced Bookkeeping 

  

• Apply the principles of advanced double-entry bookkeeping 
• Implement procedures for the acquisition and disposal of non-current assets 
• Prepare and record depreciation calculations 
• Record period end adjustments 
• Produce and extend the trial balance 

 
Final Accounts Preparation 

  

• Distinguish between the financial recording and reporting requirements of 
different types of organization 

• Explain the need for final accounts and the accounting and ethical principles 
underlying their preparation 

• Prepare accounting records from incomplete information 
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• Produce accounts for sole traders 
• Produce accounts for partnerships 
• Recognize the key differences between preparing accounts for a limited 

company and a sole trader 
 

Management Accounting: Costing  

  

• Understand the purpose and use of management accounting within an 
organization 

• Apply techniques required for dealing with costs 
• Apportion costs according to organizational requirements 
• Analyze and review deviations from budget and report these to management 
• Apply management accounting techniques to support decision making 

 
Indirect Tax   

 

• Understand and apply VAT legislation requirements 
• Accurately complete VAT returns and submit them in a timely manner 
• Understand the implications for the business of errors, omissions and late 

filing and payment 
• Report VAT-related information within the organization in accordance with 

regulatory and organizational requirement 
 

Ethics for Accountants 

  

• Understand the need to act ethically 
• Understand the relevance to the accountant’s work of the ethical code for 

professional accountants 
• Recognize how to act ethically in an accounting role 
• Identify action to take in relation to unethical behavior or illegal acts 

 
Spreadsheets for Accounting 

  

• Design and structure appropriate spreadsheets to meet customer needs 
• Use spreadsheet software to record, format and organize data 
• Use relevant tools to manipulate and analyze data 
• Use software tools to verify accuracy and protect data 
• Use tools and techniques to prepare and report accounting information 

 

How is it assessed? 

Candidate must successfully complete four computer-based module assessments and one 
synoptic assessment to achieve this qualification. All module assessments except for the 
synoptic are 100% marked by the computer. 
 
Synoptic assessment covers the 5 modules of the qualification – (1) Advanced Bookkeeping 
(2) Final Accounts Preparation, (3) Management Accounting: Costing (4) Ethics for 
Accountants and (5) Spreadsheets for Accounting.   It is partially marked by computer and 
human.  
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To pass the qualification – candidate MUST secure 70% from each of the four 5 computer-
based assessments. 
 
Candidates will be awarded an overall qualification grade (Distinction, Merit, Pass). 

 Grade Definition  Percentage Threshold  
Distinction     90–100% 
Merit      80–89% 
Pass      70–79% 
Unclassified                                        0–69% or failure to pass one or more 

assessments 
 

Overall Qualification mark is taken from the assessment result of each of the modules 
multiplied by its weighted percentage as shown below:  

 Module    % of contribution to the Overall Qualification Grade 

 Advanced Bookkeeping    20% 
 Final Accounts Preparation    15% 
 Management Accounting: Costing    20% 
 Indirect Tax      10% 
 Synoptic Assessment     35% 
        100% 
 
Do I need any prior qualifications to start this course? 

There are no formal entry requirements for this course. However, completion of AAT 
Foundation Certificate in Accounting Level 2 or its equivalent qualification is an advantage. 

I completed and received my certification, what happens next? 

Upon successful completion of this course, you may choose to progress onto the AAT 
Professional Diploma in Accounting and a route to higher education. More than 30 UK 
universities and higher education institutes currently offer exemptions to AAT professional 
members enrolling on accounting and finance-related degrees. 
 

What employment opportunities can I apply for after gaining this 

qualification? 

There are various employment opportunities that you can apply for after gaining an AAT 
qualification. Completing this certification can lead you to employment as a: 

• an accounts assistant 
• an accounts payable and expenses supervisor 
• an accounts payable clerk 
• an assistant accountant 
• an audit trainee 
• a credit controller 
• a finance assistant 
• a finance officer 
• a payroll supervisor 
• a professional bookkeeper 
• a senior bookkeeper 
• a tax assistant. 



Reach us

P.O. Box 20649
Building 1029, Road 3621
 Al Seef, Kingdom of Bahrain 

+973 17400755
www.almoalem.net


